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WELCOME FROM THE HEADTEACHER 
At the Stonehenge School we believe that there is no limit to any student’s 
potential. We aspire to develop a positive learning community in which effort, 
participation and achievement are valued. 

Striving for excellence, we aim to create an outstanding school where students 
are happy, healthy and given opportunities to exceed their expectations. 
Enriched by history and culture, Stonehenge is a school for the future. 

The school is increasingly popular and to cater for a growing roll we have 
recently moved into our £6.5 million new build. Applications for entry into Year 
7 have been over-subscribed in each of the last two years. 

The school community is important to us, meaning that we have strong 
relationships with our students, and a collegiate supportive atmosphere within 
staff.  

 

PERSONALISED PROVISION 

The Stonehenge school provides students with the opportunity to study a wide 
spread of subjects throughout Key Stage 3 and 4, providing full access to the 
National Curriculum with coverage of the full Ebacc at Key Stage 3, including 3 
languages and a full range of arts subjects.  
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At Key Stage 3, key skills and knowledge are assessed using our ‘I can’ system, 
allowing teachers and students to keep track of their learning and progress. 
Students are given the flexibility and ownership to design their own option 
choices towards the end of Year 8, meaning that students study the curriculum 
that they choose, whatever their ability, allowing them to fully realise their 
future aspirations. At Key Stage 4 students are offered the full Ebacc, and the 
importance of taking a humanities and a language is discussed with parents as 
part of the options process. A variety of vocational courses are also offered to 
allow for development towards particular careers, or the pursuit of individual 
interests.  

PREPARING FOR THE FUTURE 

Qualifications are highly important, and our examination results reflect our 
commitment to this. However school is also about preparing students for their 
future career and roles in the larger community. Students are offered many 
opportunities to develop team working and leadership skills. The prefect team in 
Year 11 is led by the Head Boy, Head Girl and their deputies. Students can initiate 
projects and share decision making through an active School council.  

Careers guidance is provided throughout all years. A large number of students 
enjoy taking part in activities throughout the school year, including drama 
productions and musical concerts. We have excellent sporting facilities on site 
and at Amesbury Sports Centre, as well as exclusive use of the 22 acre playing 
field on Holders Lane. We run many sports teams and offer a number of extra-
curricular sporting clubs, including rugby, netball, hockey, football and cricket. 
Trips and visits are run regularly; Year 9 can visit Pencelli Activity Centre in 
Wales and older students may take part in the annual ski trip to Europe. There 
are regular Geography field trips and the Languages department arrange annual 
visits to France or Germany.  

The latest Ofsted inspection took place in April 2017 and concluded that… “The 
Stonehenge School continues to be good” and that “pupils are great ambassadors 
for the school. They are smart, polite, respectful and a joy to talk to”.  

A recent evaluation by the Local Authority reported that ‘there is a positive and 
respectful school culture where the staff know and care for the students’ and the 
‘leaders have a clear consistent vision which is realised through strong, shared 
and owned values and practice’, and praised the emphasis that we place on 
developing our staff.  

I look forward to welcoming applications from you,  

Nigel Roper   
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School Business Manager 
Start Date : 1st September 2020 (an earlier start may be possible to enable 
succession planning) 

Salary – Grade N (£40 to £42k per annum) 

Hours - 37 hours per week  /  52 weeks per year with 25 days holiday 
entitlement. 

Closing date – Monday 20th April 2020 

We require a full time School Business Manager (SBM) following the decision of 
our current SBM to retire this summer after 20 years outstanding service to the 
school.   You will ideally have a background in finance as responsibility for 
managing an annual budget of £5 million is a key part of the role.  The post 
holder will also be responsible for our teams of support staff at the school, 
including premises, administrative and catering as well as external contractors, 
including cleaners and building repairs.  

The Stonehenge School is the only secondary school in Amesbury and it is going 
through a period of significant expansion.  There are currently 834 pupils on 
roll but this will rise steadily over the next five years.  The school is popular 
and entry into Year 7 has been over-subscribed for each of the last three 
years.  A new £6.5 million building extension opened in 2019 and there are 
ambitious plans to seek further building development in the future.  The school 
has been graded as ‘Good’ in all five of its last inspections over a 16 year 
period.   

Informal visits prior to making an application are welcome.  For further 
information and an application pack please contact the Head’s PA, Debra 
Harker on 01980 676660 or e-mail admin@stonehenge.wilts.sch.uk   
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School Business Manager       September 
2020 

The Stonehenge School is a closely knit mixed comprehensive school. Our 
School Business Manager, as a member of the Senior Leadership Team, will be 
responsible for leading and managing the strategy and operation of the school's 
business functions, including financial management, income generation, health 
and safety, human resources, compliance and administration  -  co-ordinating 
on and implementing the day-to-day support that enables the school to operate 
effectively and efficiently. 

Information for applicants. 

A summary of the key responsibilities is below: 

• Managing the school’s finances, ensuring financial accountability and 
securing best value for money through procurement and prudent 
spending decisions. 

• Reporting to Governors and the Senior Leadership Team (SLT), 
preparing reports and taking a lead role in strategic financial planning. 

• Monitoring all aspects of the school’s premises, liaising with on-site 
premises staff and contractors to ensure buildings and grounds are fit 
for purpose and compliant with statutory Health and Safety 
requirements. 

• Managing non-teaching staff, including Reception and secretarial 
support staff, catering staff and the finance officer. 

• Ensuring the Single Central Record (SCR) is maintained regularly and 
complies fully with statutory requirements. 

• Overseeing and updating school policies which are directly related to the 
SBM areas of responsibility.  

The SBM is a member of the SLT and attends SLT meetings on Monday and 
Thursday afternoons, recording and circulating the minutes afterwards.   

Some specific contextual information relating to the school follows which I 
hope is helpful. 

Budget deficit recovery. 

In partnership with Wiltshire Local Authority there is an agreed action plan to 
bring the school into a surplus budget by 2023 and all indicators point to this 
recovery plan succeeding.   The school is popular and over-subscribed and our 
expanding pupil population has guaranteed significant increases in revenue in 
addition to growth funding from the DfE which the LA has secured on our 
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behalf.  We have also received significant MoD funding to cater for an influx of 
military families sending their children to the school following re-basing from 
Germany.  Currently 36% of our pupil intake are from service families.   Our 
current SBM has had considerable success co-ordinating bids for additional 
funding and this is a venture we would strongly encourage the successful 
applicant to pursue in the future.   

 Premises management. 

The school is located in three buildings across a 10 acre campus with The Drove 
to the south and Holders Road to the north.   At its closest point the site is less 
than 5 minutes’ walk from Amesbury town centre.  The Upper School building, 
opened in 2019, contains Reception and the Finance and SLT offices and is 
where the SBM is based.  It provides outstanding accommodation and work 
space and has transformed the school considerably.  Mathematics, computing, 
humanities and languages teaching have all been relocated into this building.  

The Middle School building contains all the practical subjects (art, technology, 
science & drama) as well as English, the library and the main cafeteria.  This 
building underwent a major electrical re-wiring five years ago.  Immediately 
next to middle school is a separate science block containing two large, modern 
laboratories which opened 10 years ago.  Overall the middle school 
accommodation is in a good state of repair but as you would expect for a 
building constructed in 1970 it does require fairly frequent maintenance.  

The Lower School building dates from 1955.  It is the original county secondary 
school and was constructed to cater for a post war population surge.  With the 
recent opening of the new Upper School facilities we have largely moved out of 
Lower School and restricted our use of it to the minimum necessary.  It 
contains our main assembly hall, which is also used for PE and GCSE 
examinations, two PE changing rooms, music rooms and accommodation for 
our Special Needs & Disabilities (SEND) team.   There is also a suite of inclusion 
rooms known as The Hub.  There is also access to a brand new 3G all-weather 
sports pitch.   

Phase 2 building extension. 

The new Upper School building comprises Phase 1 of a 2 stage re-build project.  
Phase 2 consists of the construction of a second new building next to Phase 1.  
The plan is then to demolish the Lower School building and to convert the space 
into playing field.  The SLT and Governing Body are fully committed to this 
project and we are currently in negotiation with the LA in order to explore 
ways of securing the funding necessary to enable the fulfilment of it.  The 
newly appointed SBM will play a key role in taking this initiative forward.   
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Academy status 

The Stonehenge School is a LA maintained community school – meaning that it 
isn’t an academy nor does it belong to a multi-academy trust. The Governors 
have no immediate desire to move rapidly towards academy conversion, 
however this has not been ruled out if it can be shown to be in the best long 
term interests of the school.   

Additional information 

The nominal start date is 01 September but an earlier start can be agreed to 
enable succession planning, working with the existing post holder.   We would 
be happy to discuss this with you and if necessary with your existing employer.  

The post is remunerated on Scale N but within this scale there is some 
flexibility dependent upon qualifications and experience.    There are 25 holiday 
days entitlement rising to 30 days after 5 years.  As this is a full time post it 
will entail working during school holidays.  

The position is full time and we cannot consider applications for part-time 
employment.   

Applying 

Closing date – 20th April 2020     

Interviews w/c 27th April 2020 

Applicants wishing to make an informal visit prior to applying are welcome to 
contact my PA, Debra Harker on (01980) 676660 or at 
admin@stonehenge.wilts.sch.uk   

 

Thank you for your interest and I look forward to hearing from you.   

 

Nigel Roper 

Head Teacher        February 2020.   
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PERSON SPCIFICATION 
 SCHOOL BUSINESS MANAGER 

 

 
Experience 

Essential Desirable Evidence 

 
• Successful leadership 

and management 
experience in a school, 
or in a relevant field 
outside of education. 
 

• Experience of 
preparation, 
management and 
monitoring of large 
scale budgets using 
appropriate budgetary 
systems. 
 

• Experience of managing 
staff and projects in a 
variety of systems. 
 

• Experience of HR 
systems and processes. 
 

    
  

 

 
• Knowledge and 

understanding of 
FMS or other 
accounting 
packages. 

 
• Application 

 
• Interview 

 
• References 

 
Knowledge & 
Understanding 

 
• Expert knowledge of 

financial 
management. 
 

• Good understanding 
of GDPR and how 
this relates to the 
education sector. 

 
• Knowledge of 

education – 
specific 
legislation, 
regulations 
and guidelines 

 
• Application 

 
• Interview 
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Skills & Personal 
Qualities 

• Strategic thinker – 
able to effectively 
consider how best to 
integrate business 
processes, 
governance, people 
and technology to 
secure sustained 
organisational 
performance. 

 
• Resilience and 

determination in 
problem solving, 
meeting deadlines 
and achieving 
outcomes. 

 
• Ability to access, 

analyse and 
interpret data and 
information. 

 
• Commitment to 

promoting the ethos 
and values of the 
school and achieving 
the best outcomes 
for all pupils. 

 
• Commitment to 

acting with integrity, 
honesty, loyalty and 
fairness to safeguard 
the assets, financial 
probity and 
reputation of the 
school. 

 
• Ability to work 

under pressure and 
prioritise effectively. 

 
• Effective 

communication and 
interpersonal skills. 

 
    

  
  

   
 

• Previous use 
of SIMS 
(School 
Information 
and 
Management 
System) 
 

• Confidence in 
developing 
policies 
within the 
business 
areas to 
underpin 
sustainable 
long term 
financial 
health and 
demonstrate 
employment 
compliance. 

 
• Strong 

emotional 
intelligence 
and the ability 
to negotiate, 
challenge and 
influence, 
alongside care 
for others, 
diplomacy, 
approachabili
ty and 
resilience. 

• Application 
 

• Interview 
 

• References 
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Qualifications & 
Training* 

  

 
• Education to 

at least A 
Level (or 
equivalent) 
standard. 

•  A school 
business 
management 
qualification 
(or 
willingness to 
undertake). 

 
• Evidence of 

continual 
professional 
development. 

 
 

 
• A degree or 

professional 
qualification 
(ideally in 
accountancy, 
business 
management 
or a relevant 
financial 
discipline) 

 
• Application 

 
• Certificates 

 
Other 

 
• Application 

shows attention 
to detail, 
including care 
with 
presentation. 
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Safeguarding 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
• The Stonehenge 

School is 
committed to 
safeguarding 
and promoting 
the welfare of 
children and 
young people 
and expects 
staff and 
volunteers to 
share this 
commitment. 

 
• Completion of, 

or willingness 
to  
undertake, safer 
recruitment 
training, 
including SCR 
requirements 

 
• Knowledge of 

Department for 
Education 
guidance 
“Keeping 
Children Safe in 
Education” Part 
1 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
• Application 

 
• Interview 

 
• References 

 
Equal Opportunities 

 
• The Stonehenge 

School and its 
staff have a 
statutory 
obligation to 
implement anti-
discriminatory 
and equal 
opportunities 
when carrying 
out their duties. 
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This school is committed to safeguarding and protecting the welfare of 
children and young people and expects all staff and volunteers to share this 
commitment.  All posts are subject to an enhanced CRB check.  

 
• Please note that essential criteria must be met in full. 

 
• * Please note: original certificates will be required at interview, if shortlisted. 
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